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How to use myPay

STEP 1: Visit cvacfc.org and click the Pledge Online” button.
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How to use myPay

STEP 2: Clic

Home ¥ AboutCVA v Contributors ¥ Campaign Representatives v Federations and Charities ¥ Contact

Make Your CFC Pledge Online

Click on the indiwvidual logo to be taken to your chosen online giving option.

reer W Iic
Sl N LN DI
bringing everyone a little closer

CFC Nexus

DFAS myPay Employee Express

Electronic payrall dlotment Electronic payroll deduction
Available o DoD personnel, Awpiloble to limited ogencies”

Pledge with a credit/debit cord or bank trangfer
Awailoble o oll agencies

Log in to your myPay account. Log in to your EEX account using

Log in to your account. First
your username and password.

time users will need to create an

Select “Combined Federal account.

Campaign” from the main menu. Select "Combined Federal

Campaign: from the main menu. Select the type of pledge you

Enter and confirm campaign code .
paig - would like to make.

0900 if prompted. : Follow the prompts to select

ypurﬂledge amount and designate to Follow the prompts to pledge



How to use myPay

STEP 3: Log in to your myPay account and then choose “Combined
Federal Campaign (CFC)” from the menu.

| Your Marine Corps Active Duty Pay Account |

@ Leave and Earnings Statement (LES)

@ LastPayInformation

Savings Deposit Program (SDP)
@ SDP Statement/ Withdrawal Request

Pay Changes:
@ Allotments

_— @dFederalCampaign@ —

« Correspondence Address

Direct Deposit: . .
@ NetPayEFT Combined Federal Campaign
@ Travel EFT .

Taxes: option can be found under

S iy “Pay Changes” in the main menu.

Tax Statement (W-2)

Travel / Miscellaneous Tax Statement (W-2)
Turn on/off Hard Copy of W-2 and 1099-INT
SDP Tax Statement 1099-INT

@ Traditional TSP and Roth TSP

@ TSP Catch-Up - Traditional and Roth

@ Travel Voucher Advice of Payment (AOP)

*

-

9

e d

Email Address
Security Questions for Password Resets
Personal Settings Page (Click here for details)



How to use myPay

STEP 4: Click “Add New Contribution”.

CEC Main | Exit
Your current monthly contribution and total CFC gift are shown below.
If you would like to add additional contributions to CFC, please click ‘Add New Contribution’.

Current Monthly Contribution: $0.00

Total CFC Gift: 50.00

Add New Contribution

To make a one-time contribution, please contact
your CFC key worker.



How to use myPay

STEP 5: Enter the CVA Campaign Code — 0900 — and click “Find Campaign”.

. CFC Main | Exit
For active duty:
The system will ask for Campaign Search
a. 4'd|g It CFC COde . Please enter the 4 digit CFC code that is on your pledge form. If the CFC code that is on the form is not valid, or you did not

receive a pledge form, please visit your finance office for processing. Service members will not be allowed to stop or change
their Charity allotment via myPay.

The code for the
CVACFC Code is: , : | 0900 | Find Campaig

0900

Please confirm the campaign number and area are correctly listed
below OR enter another 4 digit CFC code and select Find Campaign

This code is also on
the top of our pledge
card.

All other federal employees, code will already be populated.



How to use myPay

STEP 6: Confirm you are participating in the CVACFC.

CFC Main | Exit

Campaign Search

Please enter the 4 digit CFC code that is on your pledge form. If the CFC code that is on the form is not valid, or you did not
Wh en yo ue nte r 090 O receive a pledge form, please visit your finance office for processing. Service members will not be allowed to stop or change

an d CI |Ck ”'ﬁ n d their Charity allotment via myPay.
campaign” you will 0900 | Find Campaign

then to confirm this is

th e rl g ht Ca m pa ! g n Please confirm the campaign number and area are correctly listed
befo re you co ntinue below OR enter another 4 digit CFC code and select Find Campaien
through the system—— 0900 cvacFe

=0




How to use myPay

STEP 7: Enter the monthly dollar amount you would like to pledge.

CFC Main | Exit

Enter the amount per month you would like to donate to the Combined
Federal Campaign in the box below.

—

Save

Here you will enter the MONTHLY amount of the pledge you would
like to make.



How to use myPay

STEP 8: Search for charities using charity codes, names, categories or
keywords.

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search criteria to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities.

. Repeat steps 1 - 3 if you wish to add other charities. You may add up to 30 charities

. When you have finished selecting all of your charities, specify the amount of your contribution for each
charity and complete the Personal Information Authorized Release section and click Continue.

6. To make a one-time contribution, please contact your CFC key worker.

oo

= HELPFULTIP
Code Search Name Search Category Search Advanced Search
Administration Percentage The myPay System will
St o time-out without saving
Keiwond- your information.To
T ——— avoid this, it is best to
AL Words search for charities
A using the paper charity
list or the online search
= 8 tool on cvacfc.org
R e BT T e e before you log in to

Undesignated gifts are distributed among all organizations in proportion to their pledges. Pa
myray.

Organization Category

Skip. Do not designate specific charities.



How to use myPay

Add Selected Charities Back to Search

E nter a ny Show |10 B entries Search:
Add Charity Charity Name % EIN Phone Website Category Description
keyWO rd to g et code Admin Number
a long list of e e e
Americas VEtDOQS z ains guice, SETVIW. sn. €18py acgs.
L = g (868)838- 3 Transforms the lives of disabled veterans
Ch a rl tl eS Y FS5ads thec\’/oef:ral::i(& 223 2000100 7 N SEXRAD. 0% FED and active servicemembers st home, in VA

and military hospitsls, snd while deployed.

i n CI U d i n g th e We connect wounded warriors with service

dogs to assist in day to day mobility

Angel Canines for {888)662- ; . { ; S !
WO rd d O | 19800 s uer'nne:' e 8.6 2702856878 _'e www.AngelCaninesforWoundedWarriors.org  EPW  functions, balance and retrieving cbjects.
. ot Weounded Warriors 8794 2 3 : 3
Companion animals alsc provide
emotionsal hesling.
Degs, cats, rabbits, horses, humans all
" : 5 suffer from domestic viclence. Our AniCare
‘N = Al | Rights 734)877-
d d Ch a r I tl eS ] 11977 mlr:s!:i:ut'eg 23.8 222527482 i 922; : www.animalsandsociety.org D.F.O program helps break the oycle between

snimal sbuse and human viclence.

from the list by Support us

Horses brutslly slaughtered. Dogs and cats

CI icki n g th e Animal Welfare (2021227 stolen for experimentation. Farm animals
- Al re i
"] 10474 Institute 5 ) * 2332 www.awionline.org D.K.T confined in camped crates. Wildlife
o caught in brutal traps. Help us protect

Ch eCk bOX a nd " these animals.

th e n CI i Cki n g Our "Dogs Love Helping Veterans”
2 program helps heal returning service
= Assistance
[ 11848 s : fog 29 680259118
u o Institute 3 . :
a d d Se I ected dog helpmates to those with physical and
psychologicsal disabilities.
= G mabs 2 = 3 5 Invest in freedom by providing service dogs
{10017 Canine Assistants 4.1 581874410 www.canineassistants.org D.P.B to children and adulis with disabilities

www.berginu.edu B.D.P members by providing loysl, skilled service
o n ini = i o
Ch a r I tl eS Training great dogs for specis| people.
" {800)771-
Thank you!



How to use myPay

STEP 10: Designate the monthly dollar amount each charity should

receive. The balance will be listed as “undesignated.

Current contribution: $50

Change Amount

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search criteria to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities

4. Repeat steps 1- 3 if you wish to add other charities. You may add up to 30 charities.

5. When you have finished selecting all of your charities, specify the amount of your contribution for each
charity and complete the Personal Information Authorized Release section and click Continue.

6. To make a one-time contribution. please contact your CFC key worker.

= Undesignated Contributions Per Month - $25.00
= Designated Contribution Per Month : $25.00

Delete Charity Code Charity Name Contribution Per Month

—

11977

Charity #1
Gl Charity #2

B2t Charity #3

] 12800 Charity #4
i 10474 Charity #5

Continue Add More Charities = Delete Selected

After selecting your
charitable organizations,
designate how much
money goes to each.

This example shows the
contributor pledging $50
per month and designating
$5 to each of the five
different charities.

The remaining $25 of
the monthly pledge will
be undesignated.



How to use myPay

STEP 11: For your myPay CFC pledge to be properly credited to your
unit/agency, be sure to enter your unit/agency CVACFC reporting number
in the field marked “Command/ Unit Name” Please completely spell out
unit/agency number if you use name.

Personal Information Authorized Release

Work Email Address: john.smith.civ@mail.mil
OR

Work Phone Number: SHEOEHS. 00t £
2223334444)

Command/Unit Name (Aphanumeric field). Please enter your |
location or code provided by your campaign worker.
Amount Release Authorization:

Recognition Release Authorization: Yes (@) Ho

If yes is selected, | wish to receive a recognition/appreciation gift if
offered by my campaign and | qualify.
(Contact your local campaign for details.)

Contact Release Authorization: ° -
By Address By Email Neither

Home Email Address: john.smith@yahhoo.com

Continue



How to use myPay

Please review your contribution amounts and personal information.

Finally, review all N

information and S -

then click “yes” at

the bottom of the oe — e

11646 g:arlty ﬁ; 5.00
. . arity
page if everything s Chrity 3 o

10474 Charity #4 5.00

iS CO rrect and you 99999 Charity #5 25.00
are ready to
finalize the pledge.

Personal Information Authorized Release

Work Email Address: john.smith. civ@mail.mil

Work Phone Number:

IMPORTANT:
O " Work Street Address: {required) 4032002

Amount Release Authorization: Yes

Recognition Release Authorization: No

C h a n g eS Ca n n Ot Contact Release Authorization: By Email
be made in the
m y Pa y Syste m . Is this information correct?

2 r CFC contributid es. Otherwise, click No.
No




